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Dues courtesy letter
Short, early, and easy to answer. Most late dues are a missed envelope, not a fight.

Send it while the amount is small. A note in week one is a reminder; the same balance at month four is an accusation.

THE LETTER Section 1 of 3

ASSOCIATION

DATE DOOR

THE BALANCE Section 2 of 3

AMOUNT FOR THE PERIOD

WHAT IT COVERS Assessment, any named charge

PAYING IT, OR QUESTIONING IT Section 3 of 3

HOW TO PAY The channels your board accepts

IF THIS LOOKS WRONG Name and contact — we will check the ledger with you

TREASURER DATE
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