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Violation letter
The formal letter: the rule, what was observed, what cures it, by when, and how to be heard.

Fact, rule, fix, date, hearing. Keep the voice flatter than you feel — someone reads this cold in a year.

THE LETTER Section 1 of 3

ASSOCIATION NAME AND ADDRESS

DATE TO — OWNER, DOOR

RE The rule, cited by document and section

WHAT HAPPENED, AND THE FIX Section 2 of 3

WHAT WE OBSERVED The fact, the date; photo kept with this letter

WHAT CURES IT The specific fix

BY WHEN

BEING HEARD, AND WHAT FOLLOWS Section 3 of 3

HOW TO BE HEARD Hearing or reply path, with a date

WHAT HAPPENS NEXT IF IT IS NOT CURED The next step your documents provide

BOARD OFFICER DATE
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